[Print on Company Letterhead or insert Address]
<<Company Name>>

<<Address>>

<<Address>>

<<Zip Code>>

<<Contact Name>>

<<Date>>

Dear <<Name of Contact>>,

Congratulations! This is to notify you that we have made a tentative selection of your company as our Preferred Supplier as a result of the introduction of the recent Volvo Preferred Supplier program.
It is knowledge that each Supplier went thorough and competitive process that involved a detailed set of business requirements, a review of competitive pricing and business terms.   Your response to the Volvo Preferred Supplier process has been determined to be the best solution for our organization.

Please contact <<Contact Name>> to coordinate an introduction and to begin the development of a transition plan.
Thank you for your cooperation. 

Sincerely,

<<Name>>

<<Title>>

<<email>>

<<Phone Number>>

For and on behalf of <<Company Name>>
Supplier Selection Letter

